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Training For;
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Career Enhancement Skills

Preparation of Resume

Creating Linkedin Profile

DEPARTMENT OF COMMERCE
CERTIFICATE COURSE IN GENERAL APTITUDE
COURSE COORDINATOR: MS SHAROL S. RODRIGUES

Mode of teaching: online
No. of hours: 30
Module 1: Quantitative Aptitude (10 hours)

Simplification, number system, Ratios and Proportions, Percentages, profit and loss, discounts,
time and work, permutation and combination, simple and compound interest,

Module 2: verbal Ability (8 hours)
Reading comprehension, analogy, synonyms, words often confused and misused.
Module 3: Logical reasoning (10 hours)

Coding-decoding, sitting arrangements, blood relation, directions, syllogism, series, statement
and arguments

Module 4: Professional etiquettes (2 hours)

General and email etiquettes



